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Senior Mineral Land Administrator 
Calgary, Alberta


About Us
We empower energy companies and financial stakeholders to make confident, strategic decisions. Through deep technical, commercial, and operational expertise, we deliver authoritative analyses for asset valuation, regulatory reporting, portfolio optimization, and capital allocation, helping clients around the world unlock value, manage risk, and drive long-term profitability.

We approach every challenge with deep expertise, real-world experience, and relentless curiosity. Building on what we’ve learned, we deliver solutions that drive sustainable growth within an evolving energy system. 
The Position
Our Asset Management Business Unit is growing. Our Asset Management Business Unit manages the engineering, production operations, liability closures, accounting, land, HSE and regulatory oversight of junior to mid-sized E&P companies ranging from 100 to 8,000 BOE per day. 
Sproule ERCE is seeking an energetic, self-motivated, and proficient Senior Mineral Land Administrator to join our Asset Management team. This role supports Sproule ERCE across multiple clients, working closely with other members of the land team and other functional groups within the Asset Management business unit.  The Senior Mineral Land Administrator will be primarily responsible for land file maintenance, updating electronic land databases, expiry tracking & management, process coordination & development, and due diligence & conveyance document preparation for A&D projects. 
This is an hourly employee position with an expectation of a minimum of 3 days per week to start, with the flexibility and potential for 5 days per week if required for new projects and client growth. 
Key Responsibilities

Reporting to the Head of Land and, responsibilities will include:
· Coordinate payments of crown & freehold mineral rentals, manage lease expiries, continuations, and monthly obligation reports.  
· Maintain mineral land files and electronic land databases for Sproule ERCE and its clients.
· Prepare and generate mineral land reports.
· Ensure compliance with relevant provincial policies, regulations, and laws governing mineral leasing.
· Conduct mineral lease related due diligence, title reviews and curative work for A&D projects.
· Draft and prepare mineral conveyance documents for A&D projects.
· Assist with the management of contractual obligations such as IONs, commitments, mail ballots, ROFR’s, and abandonment notices.
· coordinate ongoing land process development.
· Develop, communicate and maintain positive relationships with key stakeholders.
· Complete other duties as assigned by the Head of Land.



Education & Experience Requirements
· Minimum 10 years of relevant mineral land experience.
· Post-secondary certificate, degree or diploma in Land or related field an asset.
· Member of LEMAC or CALEP considered an asset.
· Commission for Oaths for Alberta considered an asset.

Technical Skills & Competencies Requirements
· Administration experience dealing with Freehold, Crown and IOGC Lands. 
· Comprehensive knowledge of applicable acts, guides and regulations and a strong understanding of mineral land processes and requirements.
· Proficient in CS Explorer, Pandell and other common land databases.
· Comprehensive knowledge of Accumap, AbaData, ETS, IRIS, BC ER, DDS, Land titles. 
· Strong Microsoft 365 Office proficiency in Word, Excel and PowerPoint.
· Experience with SharePoint and data management systems is a strong asset.

Non-Technical Skills & Competencies Requirements
· Strong written and verbal communication skills. 
· Excellent organizational and time-management abilities.
· Exceptional accuracy and attention to detail with strong problem-solving skills.
· Demonstrated reliability, accountability, and ability to meet tight deadlines.
· Capable of managing multiple clients and priorities in a fast-paced environment.
· Effective interpersonal skills with the ability to engage both external and internal teams.
· Innovative mindset with a proactive approach to improving processes.
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How to Apply
This position will be based at Sproule ERCE’s office in the Calgary Office. For more information on our company please visit our website at www.sproule-erce.com.

If you are interested in a career with a difference, please apply by submitting a cover letter and CV/resume in English by email to careers@sproule-erce.com or apply online at https://sproule-erce.com/careers/ .

Application deadline: June 2, 2026
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